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A standard subdivision shall be processed in two stages:
(1) the design stage, which will go to planning commission public hearing and public 
meetings; and
(2) the fi nal plat, which will be placed on the planning commission public meeting agenda.

Tooele County Department of Engineering
47 South Main Street, Room 113
Tooele, Utah  84074               (435) 843-3160

For offi ce use only
  

  SUB #      Fee: $620.00
Receipt #     Amount $

Standard subdivision
Design stage

Application form 

Name of Subdivision: 
   NOTE: This name must be exactly the name that is approved by the county recorder.  You must attach the ap-
proval letter from the county recorder with this application.

Record of survey map number(s):
   NOTE: Record of survey map must depict all boundaries of the proposed project and must address specifi c 
items as outlined in the attached record of survey map requirements 

Applicants Name:

Address:

City        State   Zip

Phone      Fax    Mobile

Email
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Parcel information

Parcel ID #:   Section:  Township  Range:     SLB&M

Property owner:

Owners address:

Surveyor/Engineer information

Surveyor/Engineer:

Surveyor/Engineer address:

Offi ce phone     Fax        Mobile

Email 

 Each development shall be actively pursued to completion.  Any application that exceeds the time limits stated 
in this Subdivision Ordinance will be deemed null and void and all vested rights are waived by the subdivider for that 
development.  Any extension must be requested prior to the expiration of the original approval.  Should an application 
become void, the applicant must reapply at the concept stage.

 A complete application for design stage approval of a standard subdivision shall be submitted to the 
department of  engineering.

 Within 21 days after the applicant or authorized representative submits a complete application, a pre-design 
conference shall be set up with the applicant, the department of engineering staff, all servicing utility companies, 
affected entities, county health department, county recorder, and any other private or public body that has jurisdiction 
or an interest in providing public or utility services to the subdivision.

 After the pre-design conference, the applicant shall submit to the department of engineering the corrected 
preliminary plat with all required signatures.  When it is determined that all of the corrections to the preliminary plat 
are made and these items are determined to be complete and correct, the submittal will be placed on the planning 
commission public hearing agenda for review.  After the planning commission has reviewed the material and being 
satisfi ed with the submittal, it shall place the submittal on a public meeting agenda where it shall make a decision.

 I, the above-named Applicant, do hereby understand the foregoing stipulations.

 X        Dated 
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You must submit a complete application in order to have your 
subdivision processed.  The design stage application shall include:

A standard subdivision is a division of land into no more than 14 lots.  It may be phased for development.  
Infrastructure and public facilities shall be dedicated.  

......the application form;

......eight 24” X 36” prints of the preliminary plat.

......eight 8½” X 11” copies of the preliminary plat for distribution to each planning commission member; and

......an additional 8½” X 11” copy of the preliminary plat in each of the following circumstances:

...... ...  when a proposed subdivision lies wholly or partially within one mile of the corporate limits of a 
municipality;

...... ...  when the subdivision is located wholly or partially within the boundary of an improvement or special 
district;

...... ... when applicable for review by any State or Federal agency;

...... ... for each servicing utility; and

...... ...  for the Utah State Department of Transportation if the property being subdivided abuts a state highway 
or road.

......eight 24” X 36” prints of the infrastructure design and engineering drawings.

...... proof of ownership demonstrated by two copies of a title report and vesting documents of conveyance 
completed within the previous six months;

......utility approval forms;
      ( Failure of any utility or public agency to respond to requested approval shall be deemed an approval by 

such agency)

......evidence of water rights for all lots;

......names and addresses of the owners of all properties that border the proposed subdivision;

......a plat map from the county recorder’s offi ce showing the property and all adjoining properties around it;

...... approval of the subdivision name, limited to 40 characters including spaces, from the county recorder’s 
offi ce;

......a list of off-site improvements and an estimate of the cost to complete such improvements;

...... if the applicant is not the owner of record, a notarized statement that the applicant has been authorized by 
the owner to make application;

...... the type of water system proposed, historic water use, the estimated number of gallons per day of water 
system requirements, and a description of water storage requirements for daily fl uctuations, irrigation, and 
fi re suppression;
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...... geologic technical maps and investigation reports regarding area suitability when land confi gurations dictate 
lot confi guration and buildable space;

...... a letter showing a completed Tooele County Health Department Subdivision Feasibility Study where the 
project is deemed feasible;

...... a letter from the local fi re district, or the Tooele County Sheriff if not located within a fi re district, showing 
fi re protection can and will be provided to the subdivision;

...... the preliminary plat and construction drawings submitted on a computer disk in a format compatible with 
AutoCAD version 11 or later, with the boundary and ownership lines depicted on the plat, including the 
following layers and names, having an abbreviation of the subdivision name included in the blank space:
 Exterior Boundary Lines .................Sub-__-Bndy
 Right-of-way Lines .........................Sub-__-Row
 Lot Lines .........................................Sub-__-LL
 Centerline Roads .............................Sub-__-CL
 Easement Lines ...............................Sub-__-Ease
 Section Lines ...................................Sub-__-Section
 Ties to Section Corners ...................Sub-__-Section-Tie
 Street Monuments ...........................Sub-__-St-Mon
 Lot Numbers....................................Sub-__-Lots
 Street Names ...................................Sub-__-Streets

......any unpaid fees owed to Tooele County for development of land, code enforcement, or building permits.

NOTE:  The design stage approval shall be valid for a period of not more than one year.  The applicant or authorized 
representative may obtain no more than two six-month extensions by petitioning the planning commission.  The 
planning commission may not grant any extension without substantial progress having been demonstrated by the 
applicant or authorized representative.  

The Tooele County Surveyor requires lot closure reports for all lots and roads.
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RECORD OF SURVEY MAP REQUIREMENTS

Record of Survey Map (Boundary Survey) Prerequisite for all Plat Submittals

17-27a-103 (32) “Record of survey map” means a map of a survey of land prepared in accordance with Section 
17-23-17 of the Utah Code. To obtain a copy of Section 17-23-17 go to:
 http://www.le.state.ut.us/~code/TITLE17/htm/17_10012.htm

To obtain a copy of the Utah Council of Land Surveyors (UCLS) Model Standards of Practice for Boundary 
Surveys go to: http://www.ucls.org/mc/page.do?sitePageId=25531 then click on the link entitled UCLS Model 
Standards of Practice for Boundary Surveys.

The record of survey (ROS) map shall be completed and fi led with the Tooele County Surveyor’s Offi ce prior 
to submitting an application for a preliminary subdivision, planned unit development (PUD) or condominium 
plat.  The fi ling number of the ROS shall be referenced on the application prior to acceptance by the governing 
agency. Any application without the fi ling number reference shall be deemed incomplete.

The ROS map is a document prepared by a Professional Land Surveyor (PLS) licensed by the State of Utah 
which determines the boundaries of the proposed project and is an expression of his/her professional opinion of 
the location of the division lines between the subject property or properties and the adjoining properties.  The 
ROS map depicts an existing condition as opposed to a subdivision, PUD or condominium plat that creates 
new boundaries for future ownerships and as such the ROS map should not show proposed lot lines or future 
subdivision boundaries.

The ROS map shall be used as a tool by those reviewing the preliminary subdivision, condominium, or PUD 
plat. Specifi c items to be addressed on the ROS map in conjunction with the plat submitted for review are as 
follows:

1. The legal descriptions of record for the subject property or properties reproduced and shown on the 
ROS map along with a reference to a document or documents of record located in the Tooele County 
Recorder’s Offi ce which indicates the current record title for the subject property or properties and 
adjoining properties.  If multiple parcels are being combined, an aggregate or composite description 
should be included on the survey.

2. Measured and record bearings and distances indicated along the boundaries of the subject property or 
properties.

3. Graphical representation and written narrative that explains and identifi es the found monuments, deed/
plat elements (written evidence), physical evidence, or other evidence used to determine the width and 
location of right-of-way lines for adjacent or connecting streets.

4. Locate and depict the lines of occupation between the subject property or properties and each of the 
abutting properties.

5. Graphical representation and written narrative that explains and identifi es the found monuments, 
deed/plat elements (written evidence), physical evidence, or other evidence used to control the record 
boundary location around the perimeter of the subject property or properties.

6. The distance and course between two existing Tooele County control monuments with a specifi c 
description of each control monument used as the basis of bearings.

7. Physical monuments explained and identifi ed as set or recovered at all boundary corners and perimeter 
angle points of the subject property or properties.
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Design Stage Preliminary Plat Requirements
 (1)     The design stage preliminary plat shall be prepared and certifi cation made as to its accuracy by a registered land 

surveyor who holds a license in accordance with Title 58, Chapter 22, Professional Engineers and Land Surveyors 
Licensing Act, has completed a survey of the property described on the plat in accordance with Section 17-23-17, 
has verifi ed all measurements  and monumented any unmarked property corners, and has made reference to the 
fi ling number for the Record of Survey map fi led with the Tooele County Surveyor’s Offi ce.

 (2)    Every detail of the plat shall be legible.  A poorly-drawn or illegible plat shall be cause for its denial.
 (3)    A traverse shall not have an error of closure greater than one part in 10,000.
 (4)    Each plat shall show:

 (a) the general location of the subdivision and adjoining properties with ownership;
 (b) all deed lines of the subject and adjoining properties and lines of occupation such as fence lines;
 (c)  the 100 foot radius wellhead protection zone on all existing wells within and outside of the subdivision where 

the protection zone falls within the boundary of the subdivision;
 (d)  bearing and distance tie-in to the historic and dependant survey and at least one established monument, and if 

no historic monument can be located, it must be so stated upon the plat;
 (e)  county, township, range, section, quarter section blocks, plats, and true north;
 (f)  graphic scale of the plat;
 (g)  existing ground contours at 20-foot intervals;
 (h)  the name of the subdivision limited to 40 characters including spaces as approved by the county recorder;
 (i)   the amount of water allocated to each lot in acre feet if the subdivision does not have a public water system 

connection; and
 (j)   approval signature blocks for:
   (i)   any improvement, service, and special districts where all or part of the development is located;
   (ii) the county engineer;
   (iii) the county planner; and 
   (iv) the planning commission chair.

 (5)   The bearings, distances, and curve data of all perimeter boundary lines shall be indicated outside the boundary 
line.  When the plat is bounded by an irregular shore line or a body of water, the bearings and distances of a 
closing meander traverse should be given and a notation made that the plat includes all land to the water’s high 
level mark.

 (6)   If a plat is revised, a copy of the old plat shall be provided for comparison purposes.
 (7)   All blocks and lots within each block shall be consecutively numbered.  Addresses shall be issued by the 

department of engineering and shall be shown on the plat with the corresponding lot number.
 (8)   For all curves in the plat, suffi cient data shall be given to enable the re-establishment of the curves on the ground.  

The curve data shall include the radius, central angle, cord bearing and distance, tangent, and arc length.
 (9)   Excepted parcels shall be marked, “Not included in this subdivision.”
 (10) All public lands shall be clearly identifi ed.
 (11) All public roads shall be clearly marked as “dedicated public road.”
 (12) All private roads shall be clearly marked as “private road.”
 (13) All roads shall be identifi ed by names approved by the department of engineering.
 (14) All easements shall be designated as such and dimensions given.
 (15)  All lands within the boundaries of the subdivision shall be accounted for, either as lots, walkways, streets, or as 

excepted parcels.
 (16)  Bearings and dimensions shall be given for all lot lines and easements, except that bearings and lengths need not 

be given for interior lot lines where the bearings and lengths are the same as those of both end lot lines.
 (17)  Parcels not contiguous shall not be included in one plat, neither shall more than one plat be made on the same 

sheet.  Contiguous parcels owned by different parties may be embraced in one plat, provided that all owners join 
in the dedication and acknowledgments.

 (18)  Lengths shall be shown to hundredths of a foot.  Angles and bearings shall be shown to seconds of arc.
 (19)  Surveys shall tie into the state grid or other permanent marker established by the county surveyor and shall give a 

description, the name, and the date on survey monuments found.
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 (20) The plat shall be labeled “Preliminary Plat.”
 (21)  The surveyor shall provide remainder descriptions for all property from the original parcel or lot that is not 

included in the subdivision. 

 

Design Stage Infrastructure Design and Engineering 
Drawing Requirements

 (1)   Infrastructure design and engineering drawings and documents shall be submitted in the design stage 
and shall include:

(a)  plan, profi le, and typical cross-section drawings of the roads, bridges, culverts, water, sewers, and 
drainage structures;

(b)  a grading and drainage plan indicated by solid-line contours superimposed on dashed-line contours of 
existing topography;

(c)  the general location of trees over six inches in diameter measured at four and one-half feet above the 
ground, and in the case of heavily-wooded areas, an indication of the outline of the wooded area and 
location of trees which are to remain;

(d) proposed and existing water and sewage system layouts;
(e) location of fi re hydrants;
(f) proposed road layouts in dashed lines for any portion of the property to be developed in a later phase;
(g)  water courses and proposed storm water drainage systems including culverts, water areas, streams, areas 

subject to occasional fl ooding, marshy areas or swamps;
(h) areas within the 100-year fl ood plain;
(i) soil types and soil interpretations taken from the National Cooperative Soils Survey;
(j)  a signing and striping plan showing the location of all street signs, striping, and traffi c control devices 

required by the County in accordance with the Manual of Uniform Traffi c Control Devices;
(k) a signature block for the county engineer on each design and construction drawing;
(l)  when the subdivision is located within the jurisdiction of a service or improvement district or area, a 

signature block for such service or improvement district or area;
(m) geologic maps and investigation reports regarding area suitability; and
(n)  a design report stamped by a engineer licensed in the State of Utah as may be required by the planning 

commission or the department of engineering.
 (2)   All drawings shall be drawn to a scale not less than one inch equals 100 feet, and shall indicate the 

basis of bearings, true north, the name of the subdivision, township, range, section, and quarter section, 
and lot numbers of the property.

 (3)  Poorly-drawn or illegible design and engineering drawings shall be cause for denial.
 (4)   To change any aspect of the design of the off-site improvements, a new set of infrastructure design 

and engineer drawings shall be submitted for approval.  A signed set of drawings shall be on-site at all 
times during construction.  All construction must conform to the approved plans.
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A F F I D A V I T PERMIT NO.

PROPERTY OWNER

STATE OF UTAH )
)§

COUNTY OF TOOELE )

I (we),              ,
being duly sworn, depose and say that I (we) am (are) the owner(s) of the property located as follows,
___________________________________________________________________,  and further identified in the
attached application and that the statements herein contained and the information provided in the attached plans
and other exhibits are in all respects true and correct to the best of my (our) knowledge.  I also acknowledge that
I have received written instruction regarding the process for which I am applying and the Tooele County
Department of Engineering staff have indicated they are available to assist me in making this application.

Dated this ___________ day of ____________________________, 20__________.

_______________________________________________ _____________________________________________
                                  (Property Owner)                                                    (Property Owner)

_______________________________________________ _____________________________________________
                                  (Property Owner)                                                    (Property Owner)         

Dated this ___________ day of ____________________, 20 _____, personally appeared before me:

the signer(s) of the above who duly acknowledged to me that they executed the same.

______________________________________________
(Notary)                                  

Residing in: Tooele County, Utah

My commission expires: _______________________
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A F F I D A V I T PERMIT NO. ____________

AGENT AUTHORIZATION

I(we),             ,
t h e  o w n e r ( s )  o f  t h e  r e a l  p r o p e r t y  l o c a t e d  a s  f o l l o w s ,
_______________________________________________________________________________,and further
descr ibed  in  the  a t tached  app l i ca t ion ,  do  au thor i ze  as  my  (ou r )  agen t (s )
_________________________________________________ to represent me (us) regarding the attached
application and to appear on my (our) behalf before any administrative or legislative body in the County
considering this application and to act in all respects as our agent in matters pertaining to the attached application.

_________________________________  __________________________
(Property Owner)                                                    (Property Owner)              

__________________________________________________ ________________________________________
                                        (Property Owner)                                                    (Property Owner)   

Dated this ___________ day of ____________________, 20 _____, personally appeared before me

the signer(s) of the above agent authorization who duly acknowledged to me that they executed the same.

_____________________________________________
(Notary)

Residing in: Tooele County, Utah

My commission expires:
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NAME OF SUBDIVISION

NAME OF PROPERTY OWNER, AGENT OR REPRESENTATIVE

PROPERTY LOCATION

Having reviewed the preliminary plat and the infrastructure design and engineering drawings for

this subdivision, we APPROVE / DISAGREE with  the utility service design and easements.

APPROVING AGENCY AUTHORIZING SIGNATURE

Signature indicates approval unless otherwise noted

CONDITIONS, RESTRICTIONS OR COMMENTS REGARDING CONNECTION:


